
<IIeHrp KynbrypH

TIOJIO}KEHUE
o6 o6pa6orne repcoHaJrbHbrx AaHHbrx pa6ornnrcon
rEy <<rleurp rcyJrbryp'o -M ac co B brx M ep o rp u,,ruit>>

1. O6rque noJror(eHrrfl
l ' 1' flonoxeHl'Ie o6 o6pa6otre uepcoHarrbHbD( AaHHbrx pa6ornuron (aanee - floroxeHze)paspa6oraHo B coorBercrBl'In c Koncturryqneft Poccnficrofi @eAeparlru, fpaxaancKr.rM' KoAeKcou Poccuftcroft Oe4epaqww,TpygoBhIM KoAeKcorr,r Poccuficrofi ora.puq""la-.. - TKPo), (De4epzurbubru 3aKoHoM or 27.07.2006 roAa }lb 149-<D3 nbO ,"6op M.*H,uHoopnrarl[oHHbrx rexHoJrorn rx tr o 3aTrlr,rre unoopu ar!rrn>>, (De4epanbHbM 3aKOHOM OT
27 '07 '2006 roAa Ns 152-03 (o repcoHiulb'hD( AaHHbrn), rd'b,'H HopMarr4BHhrMr{ aKr€rMr{,
4eficrnyrolql'IMl'I Ha reppllropuw Poccuficxoft Oe4epaqnu (aanee pO).
l '2' floloxeHue onpeAenfler IloptAor c6opa, xpaHeH'r, rou6nnupoBa'ur, repeAaq' umo6oro Apyroro ncrloJlb3oBturrat nepcoHuurbHhrx AaHHbrx pa6ornnron focy4apcrBeHHoro
6rc.4xerHoro yqpexAeHl'It <IIeHry Kynbrypuo-MaccoBbrx Mepoilpuguft> (4aneeyrrpexAeHlle' pa6orogarenr) B coorBercrBr,ru c 3aKoHoAareJrbcrBoM pO.
l '3' ,{eftctnue HacTotlqero floroxeHlas pacupocrpaHrercs Ha pa6oruuron yqpexAe HvM)
I{MEIOIqIX NPABO AOCTYIIA K ICPCOHAIIbHbIM AAHHbM.
2' ocnoBHble rroHsrus. CocraB nepcoHaJrbHbrx AaHHux pa6orHrrKoB
2'l ' B HacrotlqeM floloxeH*u I{clroJlb3yrorcs cJre4yroque oc'oB'bre [or{flTr.rr:
a) nepcoHulrlbHble AaHHbre - nn0opMallut, Heo6xoAr{Marr paooro.qareJrro B cBr3r{ c rpylosbrMr{
orHolrleHvrfl}drr t4 KacaloulzuIcs KoHKperHoro pa6orHnKa, a TaKXe cBeAeHlra o Qarra,x, co6rmuxxu o6crosreJlbcrBix xI{3HH pa6ourura, [o3BoJrrroque ugeurnsuqgpoBarb ero nurr'ocrb;
6) o6pa6orKa nepcouaJlbHbrx AaHHbx pa6orHnxa - ruo6oe 

- 
leficrnue (oneparl ut) urucoBoKy[HocTb Aefictsuft (onepallr4trr), coBeprraeMbrx c ucrroJrb3oBaHrreM cpeAcrB

aBToMarI'8aII[[ unu 6eg ucrIoJIb3oBaHI'It raKux cpeAcrB c rrepcoHiurbHhrMu AulrrgbrMr{, BKJrroqrur
c6op, 3a[I{cb' cl'rcreMarl{3allurc, HaKonJIeHI{e, xpaueHl.re, yroqHeHl{e (o6uonneHl{g, nsnaenenne),
I'I3BrIeqeHI{e' ucrloJlb3oB€lrlue' [epeAaqy (pacnpocrpaneHl,Ie, npeAocraBJreHl.re, 4ocryn),o6esrl''ruIBa."vIe, dnoxnpoBa'I{e, yAiureHr,re, y'[rrroxeHr,re nepcoHil,,bHbrx AaHHbrx;n) pacnpocrpaHeHlde nepcoH€trlbHbrx AaHHbrx - Aeficru,rf,, HarrpaBJreuHbre Ha pacKpbrrr,re
IlepcoHuurbHbrx AUUrHbD( pa60ruuron HeorpeAeneHHoMy Kpyry nrr{i
r) npe4ocraBJlenl{e repcouaJrbubD( AaHHbrx - 4eftcrnna, Ha[paBneHHbre Ha pacKpbrrr.re
[epcoHaIIbHbD( AaHHhD( pa6otHuron orpeAenenHoMy nnI1y unr oupeAeneHgorvry Kpyry Jrr{q;g) uHtbopMaIIEoHHiuI cncreMa nepcoHiurbHbD( AaHHbrx - coBoKyuHocrb coAepxaq uxcfl,B 6a3il(
AaHHbD( [epcoH€trlbHbD( AaHHbx H o6ecnequBaroqux nx o6pa6orry lansopnaaquoHHhrx
TexnoJro ruft u rexHr,rqecKr,rx cpeAcrB ;
e) ynuvroxeHl{e rrepcoH€tflbHbrx AaHHbx - getrtcrnut, B p*ynbrare KoropbD( craHoBnrc,
HeBo3Mo)I(HbIM BoccraHoBI'ITb coAepxaHl,Ie [epcoHilJrbHbrx AaHHhD( B lnHQopnraquosnofi
cl'IcreMe llepcoHulJlbHhrx AaHHbrx pa6otnuKoB I,I (ulu) B p$yJrbrare KoropbD( ygr{rrroxarorcff
Marepr,raflbHhre Hocr{TeJrr{ [epcoHttrrbHbrx AaHHbD( pa6orHnKOB ;x) uHQoPrvraqus - cBeAeHux (coo6qeHl{t, aa"*t"tri He3aBucrdMo or Qopnabr r{x rpeAcraBJr e'ufr;
s) 4oryrraeHTl'IpoBaHHitff nn0opna aurr4s, - sa$uxcrrpoBturu afr. HaMarepaalbgoM Hocr,rrene [yreM
AoKyMeHTupoBaHus unQopnaurr4fl c peKB[rsI,ITEMn, [o3BoJrrrorqr{Mr,r onpeAenr{Tb raKyro
unQopnrarlurc HJr[r ee Marepr,raJrsnrrft Hocr{Tenb ;
u) anrera -.AoKyMeHT' coAepxilIuft nepeqeub BonpocoB o nepcouaJrbHbrx AaHHhrx pa6orunra.



2.2.tlepcoHirrrbHbre AaHHrre padorHr{KoB r{croJrb3yrorcr B yrrpe)KAeHr.ru B rlen x BbrrorueHr4s
rpe6onauuit:
a) TpyaoBoro 3aKoHoAareJlbcrBa nprl rrppleMe ua pa6ory r.r 3aKJrrorreur,rr rpyAonoro AoroBopa, B
trpoqecce TpyAoBhrx oTHorrleuuil- rlpn [peAocraBneHl,I[ rapaurrEfi u KoMrreHc aUuit;
6) saxonoAarenbcrBa o nor,trcrofi o6ssaHHocrlr *r soeHHofi crryx6e flpu [ocraHoBKe
pa6otHuron Ha BoHHcxHfi yrrer n 6poHupoBaHrlrlr rpaxAaH, npe6uniloruux B 3arrace;
n) saronoAarenbcrBa B cBs3LI c ucqrlcJleur,reM r{ ylnarofi uzurora Ha AoxoAu SusnuecKr{x Jrrrrl, a
TaK)I(e crpaxoBhrx B3HocoB Ha 4o6ponoJlbHoe I,I o6sgaterbHoe MeAr{rIt4HcKoe, [eHcr{ogHoe r,r
coqnarrbHoe cTp€xoBaHr{r ;
r) ueucuoHHoro 3aKoHoAareJlbcrBa rtpu SopnanpoBaHr,ru u [pe,,{craBJreHgr.r
rlepcoHt4QuqupoBaHHbrx AaHHbIx o KaxAoM rtoflyqarene AoxoAoB: ]egTbrBaeMbrx ,,pu
HaqI'IoJIeHI{I'I crpaxoBbrx B3HocoB na 4odpoBoJlbHoe u o6sgareJlbHoe [eHcr,rogHoe cTpaxoB a11re 14
o6ecne.reHr,re;

' A) 3aIIoJIHeHus nepnr'r'rHofi crarl,Icrrn.Iecrofi AoKyMeHTarIuu B coorBercrBr,ru c flocraHoBJreHr{eM
focronacrara Poccnu ot 05.01 .2004 roAa }lb I (06 yrBepxqenr{r,r ynlr6uu}rpoBaHgrx QopnarepBurrHofi yuernofi 4oryMeHTarInE rro y.rery rpylta.u ero o[JrarhD).
2'3. Cnerenhrs, o rrepconutrlbHbrx AaHHIIX pa6ornuKoB oTnocrrcfl K rrr{cJry roH4n4egrlr,ruurbghx.
Pa6ornprKl'I yqpexAeHl'It, rroJryrruBlrrl{e Aocryn K rrepcoHanbHbrM AaHH6IM, o6xsanbr I{x He
pacKpblBarb rperbl{M nI'IqaM I{ He pac[pocrpaHrrb [epcoHaflbHhre AEurHbre 6eg corJracut
pa6orHura.
2'4.kInSopMaIII'Ifl, rrpeAcraBJlteMuul pa6otnnKoM rrpn rocryrrneHr,ru na pa6ory B yqpex,q e*urvr,
AonxHa I'IMerb AoKyMeHTHpoBaHHyIo Qoprty. llp" 3aKJIIoqeHLIH TpyAoBoro Aor.oBopa Jrr,rqo,
rlocrynarcqee Ha pabory, Aonx(eH [peAcraBl{Tb cneAyrorque AoKyMeHTbr, coAepxarrlge
lepcoHuurbHhre AaHHhre :

a) nacnopr r,rJrr{ nHoft .qoKyMeHT, yAocroBeprrcuuit ilnqLrocrb;
6) tpyaoBylo KHuxKy, 3a HcKJrIoqeHHeM cnyqaeB, KorAa AoroBop 3aKJrroqaercs BrrepBbre , .'*vr
paootnuK rlocrytraer Ha pa6ory Ha ycJIoBI,Isx coBMecruTeJrbcrBa, r,rJrr{ Tpyaosafl KHr.rxKa y
pa6ornuKa orcyrcrByer B cBtr3r{ c ee yrparofi r,rJrr,r uo Apyrr{M [puquH1tM;
n) crpaxoBoe cBHAereJIbcrBo rocyAapcrBeHHofo rreHcr,roHHoro crpaxoB a.Hvtfl(cHlanc);
r) loryueHTbl BoI'IHcKoro yqera - rrrs.Jrr{{, rroAne)Karqux Bor4HcKoMy y.reTy;
r) aor<yrraest o6 o6paeon aHvIvL o rnalu0zKallnu r,rJrr{ Httrr :rrqvrur cnerlzirflbHhD( sHaHrafi - rplr
rlocrynneHuu Ha pa6ory, rpe6yroqyrc crreqrrzubnbrx sHaHIafi uJrw cfierlu€rrrbHofi uoAroroBKr{;
e) cnn4ereJlbcrBo o rprcBoeHr{r.r I4HH (npz ero HaJruquuy pa6orHzra);
x) nogureJlbcKoe yAocroBepeHl,Ie, ecrtu oro Tpe6yetcr B cBr3r,r c BrmoJrHeHr,reM rpygonofi
$yrrqrn" pa6orHuxa;
2.5.8 AoKyMeHTbr r.r unsoprraarlrroHnbre cr{creMbr yrrera [epcoHnrra pa6oroAareJreM Bgocr4rc,
uuQoprraa\r4fl, coAepxalqas, clreryrouue repcoHulrrbHhre AaHHbre pu6ot""*ut
a) oorqze cBeAeHur (QarravIJrvtfl,, r4Ms,, orqecrBo, Aara poxAeHrrr, Mecro po)KAe Hvrs,,rpaxragcrBo,
o6pasonaHlle, npoQeccvlfl, cra)Kpa6orrr, cocroflHrne u 6pare, [acloprHbre 4annue);
6) cseaeur{r o Bor{HcKoM yrrere;
n) 4anHsre o npueMe Ha pa6ory;
r) cne4euug o6 arrecrarluu;
4) cne4eHr,rr o [oBbrrrreHr{r,r KB{rJrusuraqnn ;
e) cne4enr,rr o upoSeccuoH€rJrbHofi nepenoAroroBKe;
x) cnegeHr{r o Halp4Aax (uooqpeuzrx), roqerHbD( 3BaHurx;
s) cne4esus o6 orrycKix;
u) cne4eHr.rr o coqu€urbHbrx rapaHTr,rrx;
r) cne4e]f,us' o Mecre xrrreJrbcrna (uo racnopry u Saxruvecxn) Lr o KoHraKrHbrx reneQoHa<;
n) 6uonaerpr,rqecKr,re nepconirrrbnbre AaHHue (Q ororpa0 nu).
2.6.KAoKyMeHT€lM, coAepxaql,IM rlepcoHarlbHhrM AaHHbre pa6ornuKa, orHo c rcs,cJreAyroque
AOKyMeHTbT IlepcoHanbHoro yqeTa:
a) rpyaosH0 AoroBopbl I{ AononHr,rreJrbHbre corJrarrreHrdr K HrrM;



6) goxyr{eHThr o 
''poxoxAeHl.u 

o6y.reHur, crtD*r{poBKr{, [crrbrrareJrbHoro cpoKa;
n) AorcyrraeHThl o [oBbIIrI enuu xnann0uKallulr (upororoJrhr, c[paBKI{, cBu.qereJlbcrBa r,r r.A.);r) aorynaeHThr' cBt3aHHhre c npI'IBireqeHI{eM pa6brHuKa K Ar{cqn[JruuapHofi orBercrBe'Hocrr4
(crryxe6uhre 3arrr{cKr{, AoKJraAHbre, olsscttureJrbHhre n npovne) ;g) 4oxyMeHTbI o cocraBe ceMbI'I pa6o*rura, ueo6*oa"r"i e AnsrrpeAocraBnegns eMy rapaH rutrt,cBr3aHHbrx c Bhr[onHeHr,IeM Cenaefigrx o6ssaHHocrefi;
e) 4oryrraeHThl o cocrosHnl'I 3AopoBbr Aerefi kr rpyrnx 6rusKux poAcrBeHHr.rKoB, KorAa c
H€trIEqI'IeM TaKI'rx AoKyMeHToB cBt3aHo [peAocraBJreHue paoor*rrnry KaKr.rx nu6o rapautuit uKoMrreHca\uit;
x) 4oxyMeHTbI' noATBepxAiuoull.e rlpaBo Ha AonoJrHr{TeJrbHhre rapaHTr4r4 r{ KoMneHcarluu ,,oorIpeAeneHHbIM OCHOBaH nflM, [peAycM orpeHHbrM 3 aKoHoAareJrbcrBorra p @ ;s) 4orynaeHTbl o 6epervrenHocrl'I pa6orHra iu 

^Bo3pacre 
4erefi Airr npeAocraBneH'fl Marepn(otqy, Apyn'IM poAcrBenHurcau) ycraHoBJreuHbx 3aKoHoM ycnonufi TpyAa, rapanruir u. KoM[encaqufi;

u) nuqenofi cqer u
r) nHrre AoKyMeHTbr
pa6ornura.

HilI'rMeHoBaHI{e 6aura, Ha Koropufi uepeql4crser ct sapa6orgrur rrJrara;
trepcoHitJlbHoro yqera' orHoctqvecfl, K IlepcoHarrbHhrM AaHHhM

2'7 ' trepcoHaJlbHble AaHHhIe pa6oruura coAep)r(arcr B cneAyroq'rx AoKyMeHftx:a) 4oryueHThr' corpoBoxAtllolque rpoqecc oQoprra JrelnflrpyAoBhrx orHorrreg ufi npurpueMe Hapa6ory, nepeBoAe, yBoJrbHeHHr;
6) naarep,Iarlbl rro aHKerI{poBaHI,Irc, [poBeAeHuro co6eceAonasuft c KaHAr{AaroM Ha AoJrxHocrb;n) nognuHHr,rKr,I r,r Konr,ru [pr,rKil3oB r.r pacuopnKeHr{fi no fiepcoHarry;
r) 4orcynaeuThl' coAepxalrlue ocnoBaHur K npr{Ktl3y no rurrHoMy cocraBy;
4) cupanoqHo-I4H0oprraaqlloHHbre AaHHhre no repcoHarry (xaproreKr{, )KypHanu)
e) no4nuHHI{KI{ I{ K'''EI. orqer'blx, a'arlur'rlecK'x r,r cnpaBoq'Brx Marepl,riuoB, [epeAa'aeMbrx
pyKoBoAcrBy yqpexAe HHfl;
x) Honuu oTqeToB, Ha[paBJlf,eMhrx B rocyAapcrBeHHhre opra'br craT,ncrnKr{, HalroroBbre
r{Hc[eKrI r4r4 W ApyMe yqpe]KAe HHfl;
s) cupanKr,r o AoxoAix QnsuvecKoro rrarla;
n) peecrphl cBeAenufi o HaqI'IcJreHHbrx r{ ylnarrenHhrx crpixoBbrx B3Hocix Ha o6ssareJrbHoe
rIeHcI'IOHHOe CTp€lxoBaHrIe 14 CTp[txOBOM CTaX(e 3acrpixoBaHHbrxnulll
r) pacueru IIo Haq[creHHhrM u y[narreHHbu cipaxonrna B3HocilM Ha 4o6poBonbHoe 14o6sgarerbHoe MeAI'Iq[HcKoe H colluairbHoe crpaxoBaHr,re Ha crryuaft npeueHHofi
HerpyAocnoco6socrl'I 14 B cBflgtr c MarepI,IHcrBoM r,r no o6sgararr""o*y coquarrbHoMy
crpixoBaHzro or HecqacTHbrx cryrraeB Ha rIpou3BoACTBe n uposeccr4oHaJrbHbrx saooresaH wit, aTaKXe IIo pacxoAaM Ha BbmnaTy crpaxoBoro o6ecleqeHr,rr;
n) peecrpbl Ha ollJlary rIeHcI{oHHhx B3HocoB, yAepxaHHbrx ns sapa6oruoft [Jrarbr courac'o
3€UIBneHI'Irc U 3aKJIIOqeHHhM JIrIqHhrM.qoroBopaM HefocyAapcrBeHHoro [eHcI,roHHOrO
o6ecne.rentrn (HnO);
u) neA0rrao crr,r Ha fleperrr,r cJreHr,r e s apa60rHofi urarrr ;
H) cnpanKr,r no Mecry rpe6onaHnr;
o) nlarexHhre nopyqeHufl. HarepequcJreur4r yAepxaH nft ugrapa6oruofi maru.
3. [o.rryrrenue [epconaJrbHbrx AaHHbrx
3'l' llepcoHitrlbHble AaHHrre pa6ornr.rKa [peAocraBJrrrorcs cElMuM pa6orHuKoM.
3'2'Pa6oroAarenb AoJrxeH coo6ul^r, pilorHr,rKy o rIeJUrx, rpeArroJraraeMbD( r.rcroqHr{Kux ucuoco6ax IIoJIyqeH'It rrepcoutulbubrx AaHHhrx, a raKxe o xapaKTepe rloAne)Karru{x [oJryrre'Ero
trepcoHitrlbHblx AaHHbrx I'I [ocJIeAcrBI{rx orKa3a pa6otnuKa.{arb ur,rcbMeHHoe corJr acueHa Hx
IIoJryqeHr,re.

3'3' Pa6orHI{K oossaH rpeAocraBJrf,rb pa6oro4arenro AocroBepHyro nnsoprr,rarluro o ce6e.Pa6oro.qareJlb [poBepf,er AocroBepHocrb cseAe'r,rfi, cBepf,r AaHHhre, [peAcraBJre'Hbrepa6orunKoM' c I'IMeroIqnMHcs' y pi6otn"na AoKyMeHTaMr,r. flpe4cmBJreHrre pa6orHuKoM



troAJIoxCHbIx AoKyMeHToB r4|ru JIoxHbx cBeAeHI,Ifi rtpn [ocrynJreHr,ru Ha pa$ory flBrrflercfl
ocHoBaHr,reM Ans, pacropxeH.vfl, rpyAoBoro AoroBopa.
3'4. Ecnu [epcouaJlbHhle AaHHbIe pa6orHuKa Bo3Mox(Ho [onyqr,rrb roJrbKo y rperbeft croponrr,
ro pa6oroAarenb:
a) yneaoMJlter pa6onrura He rIo3AHee 5 pa6ouux AHefi Ao Aarbr 3ilrpoca o rofiyrregr.rn AarrHbrx
y rperbeft ctopourr, coo6nlun pa6orHI,IKy o IIeJIfx, rlpeArroJraraeMbrx racroqHr,rKix r{ cnoco6ax
IIoJryqeHl'It IlepcoHitrlbHhrx AaHHbIX, a raK)r(e o xapaKTepe rroAnexarqux [oJryqeHr,rrc
rlepcoHutrlbHbD( AaHHbIX I'I [ocneAcrBl,Itx orKa3a pa6orHuKa Aarb [r,rcbMeHHoe coruracue Ha Lrx
rIoJIyqeHne;

6) uonyuaer or pa6ornuKa nr{cbMeHnoe cornac}re;
n) npu rlonyqeHllu coulacvfl Aenaer 3arrpoc n rtoJryqaer seo6xoAr{Mbre AaHHbre.
3.5. Ilpra u3MeHeHI{I{ [epcoHaJlbHhrx AaHHbrx pa6orHuK Aonxeu [peAocraBr,rrb pa6oro4areJrro B
cpoK, He IlpeBbllrriuollluir 14 K€IrIeHAapHhrx 4nefi, KorInIo AoKyMeHTa, [oATBepxAulroqero
I'I3MeHeHI4e nepcoHtulbHhlx AaHHhIx. Pa6otoAarenb HMeer flpaBo 3arrparlnBarb y pa6ornura
AOIOIHI'ITeJIbHbIe cBeAeHpIs I,I AOKyMeHTbI, rroATBep)KAilroque ux AocToBepHocTb.
3'6' CorpyAHI'rK' ocyIrlecrsnqrcIuufi c6op unQopu ar\Lwr, rpu noJryqeHlru repcog4JrbHhrx
AaHHbrx vJrr4 nonyrreHLII,I I,I3MeHeHHbrx rrepcoHiurbHhrx AaHHbrx pa6oruura AoJrxeH:
a) nponepl'ITb AocroBepHocrb cBeAeHl,rfi, cneprr AaHHbre, [peAcraBJreHgbre pa6orHnKoM, c
r,rMeroul[Mr{cr y pa6 orur,rKa AoKyMeHTaM r,r ;
6) caenarb Korruu [peAcraBrreHHhrx AoKyMeHToB;
n) no4uu4Tb Korr?rr{ AoKyMeHToB B Jrr,rqHoe AeJro pa6orHnra;
r) nuecru coorBercrByroque rr3MeHeHr,rfl B K4ApoBbre AoKyMeHTbr;
A) IIpu Heo6xoAt'IMocrI'I rroAroroBuTb I{ [oAnl{carb coorBercrByroqne AoKyMeHTbr, B KoropbD(
oTptt3r{Tb cooTBeTCTByrOqLre H3MeHeHr,rr.
3.7 . rrpu rocryrJreur.rn na pa6ory pa6oruuK 3aroJrHrer auKery.
3'8. Aurera 3aIIoJIHseTct pa6orHuKoM cutMocrorrenbHo. llpn3aronueHr,rr{ agKerrr pa6orgr{K
AoJIXeH 3a[oJlHtrb Bce ee rpaQrr, Ha Bce Borlpocbl AaBarb [oJrHbre orBeThr, He AonycKarb
ucllpaBJleHuft unI'I 3aqepKI'IBaHI,Ifi, upovepKoB, IroMapoK B crporoM coorBercrBl,Iu c 3a11HcsMH,
KOTOphre coAepxaTcfl B ero r[rrHbrx AoKyMeHTaX.
3'9. Anxera xpaHurcfl B JIurrHoM Aene pa6ornuxa. B Jrr.rqHoM Aene TaK)Ke xpaHrrrcr r,rHbre
AOKyMeHTbI rlepcoHltrlbHoro yrrera, orHocrrqHecr K nepcoHzlJrbHhrM AaHHbM pa6oruura.
3.10. Bce 4oryMeHrbl rl'IrrHoro Aena roArrruBarorcr B rrarrKy (Qafir-perucrparop). Ha Hefi
yKa3brBillorcx Sarra vIIrvIs,, vrMfl,, orrrecrBo pa6orHr,IKa.
3.1l. B ml'rHoe AeJIo pa6otHllKa rpunaralorcfl oAHa QororpaQ^rpa3Mepona 3x4 crrr.
3'12' Bce AoKyMeHTbI, rocryrarcuue B rurrHoe AeJro, rroArrrr{Barorcr (crpennrrorcr), u
pacnoJraftuoTcr B xpoHonoruqecKoM nopsAKe.
3'13. JIu'IHoe Aeno BeAerct Ha [porf,xeHl{I,I nceft TpyAoBoft gerrenbHocrr,r pa6orHura.
I'IsN{eHeHLIt' BHocI{MbIe B JII{rIHoe AeJIo, AoJIXHIT 6urr tro.{t"epxAegbr cooTBercrBylou r4Mu
AOKyMeHT€lMr,r.

3.l4. ZHQopnaarrvIfl,, coAep)Kalqzu repcoHturbHbre AaHHbre pa6orHuxa, Bgocr{Tcr B
yHrQurlr,rpoBauHyrc 

Qoprra y T -2 <<JIn.rHar KaprorrKa pa6ourlrKo) .

4. O6pa6orra u nepeAaqa repconaJrbHbrx AaHHbrx
4' l ' o6qne rpe6oBaHl{t rpu o6pa6orr<e repcoH€ulrirrx AaHHbx pa6orHuKa r.r rapagrr{ rr Lrx
3arrlr{rbr orrpeAeJreHhr crarrefi 86 TK pO.
4'2' o6pa6otra r'epco'ztflbHbrx AaHHhx pa6orHuKa ocyqecrBJrrercs r,rcKrroqr,rreJrbHo B rIeJUrx
o6ecne'IeHl'It co6nroA enufl, 3aKoHoB I,I HHbrx HopMarl,rBnbrx [paBoBbrx aKToB, coAefictn[s
pa6orunrcarra B TpyAoycrpofictne, odyueuun u upoSeccuoHnrrbgoM pocre, o6ecne.r e1vs.
ill'Iuoft begouacHocrl'I pa6oruuKoB, KoHTponfl KoJII,IqecrBa I,r KaqecrBa BbmoJrgge1,roft pa6orrr
N O6ECNCqEHI,I' COXPAHHOCTI.I JII{qHOIO I{MYIIIECTBA.
4.3. IlepcoHiulbHble AaHHhIe pa6otuuron Moryr upoxogurb Aarrbnefiuryro o6pa6orKy r4
nepeAaBarbcs Ha xpaHeHue KaK Ha 6ynaaxHbrx HocuTeJrrx, TaK vr B oneKTpoHHoM Bure
(uocpe4crsbl,r uHQopvrarlproHnofi cucrerr,ru).



4.4.BIIeJTD( o6pa6otru nepcogarlbHbD( AaHHbD( pa6orogarenr o6BaH noJryrrnrb couracue
pa6onrnKa Ha o6pa6orrcy ero nepcoHilJrbHrD( AarrHbD( B rrucbMeHrroM Brr/(e.
4.5. flpu uepeAaqe uepconaJrbHbD( AarrHbD( pa6orruma pa6oro.qarenb AoJrxeE co6ruoAa6
cne4ftoqre rpe6onannr:
a) ue coo6qatr repcoHurnbHble AzurHbre pa6orHuxa ryerrefi cropoHe 6€ urrcbMerrHoro
cornacl{.fl pa6orHnxa, 3a }rcKJrroqenr,reM c[yqaeB, KorAa gro neo6xo.Unro B qeJrfi
npery[pexAeHr{t yrpo3bl )KI{3HrI }r 3AopoBrrc pa6otnnra, a fttxxe B Apymx cJryrraflx,
yCTaHOBII€HIIbD( 3aI(OHOAaTeJIbcTBOr"r P<D;

O ne coo6qarr nepconirnbHbre Aiurnbre pa6ornma B KoMMeprrecKux rleJrflx 6es ero
lrlf cbMeHHono cornacl{fl ;
B) trperyrpe.qurb pa6orHnKoB, ocyqecrBJrflroqrx c6op, o6pa6orxy, xpaueHlre u repeAarry
trepconaJrbubD( AiurHbn< o roM, r{To grl{ AutHHbIe Moryr 6rrrr EcnoJrb3oBuurbl Jrr{rrlb B lleJrf,x, Nrfl
KoropED( oun coo6trIenbr, u rpe6onarr or oTr{x nuq [oArBepxAeHr{.f, Toro, rrro 9To [paBr,rJro

. co6ruoaeno. Jlnqq [oJryrliuolrlze rrepcoHiulbHble Ailrnbre pa6ornura, o$ssa5rr co6rnoAarr
ronQuaenrluaJrbHocrb ;
r) pa3pemarb Aocryn K nepcoHitrrbHbrM AiurHbrM ToJrbKo renr pa6ornlrKaM, Koropbre r{Meror
rpaBo ocyqecrBJlflrb c6op, o6pa6orry, xpaneHr{e n nepeAa.ry nepcoHnJrbubD( AarrHbDL npu
STOM AarrHble pa6otuuKH AonxHbI I,IMerb [paBo noryqarb roJIbKo re rrepcogaJr6Hbre AilrHbre
pa6ornnKa, Koropble Heo6xoAr,rMhr Ar.f, BhrnoJrHeHr.rs KonKperHrx QyHxqrnfi;
A) He 3anparrrnBarb nuQopnaauurc o cocrorHr,ru 3AopoBbr pa6orHl{Ka, 3a r,rcKJrrcrreggeM Tex
cBeAeHlrft, roropble ornocflTc . K Bo[pocy o Bo3Mo)KHocrr{ BbmoJrnemufl,pa6ornuKoM TpyAosofi
Synrqnu;
e) nepe4aBarb rrepcoH€IJlbHhre AaHHbre pa6orHuKa rrpeAcrasr{Tenrna pa6ornr{KoB B noprAKe,
ycrarroBJleHHoM TK P@, u orpaHl,IquBarb sry uHQopMaIII,Irc ToJrbKo reMr{ [epcoHaJrbHbrMr,r
AaHHbIMU pa6otHl{Ka, Koropble Heo6xoAHMbI Ant BbIrIoJrHeHLrt yKa3aHHbMr{ rrpeAcraBr{TeJrflMr{
nx Qynrqnfi.
5. XpaHenrre rr 3arrllrra nepcoHaJrbHbrx AaHHbrx
5.1. Bce onepallur ro oQoprr,rneul{ro, QopruupoBaHr{ro, BeAeHHro r{ xpiueHr,r6) uHsopruutlkrtr,
co4epxatr(efi [epcoHiIJIbHbIe AaHHbIe, AoJIxHhI BbrrIoJIH flT:'lcfl ToJrbKo reMr{ pa6ornuKaMr{,
Koropble ocyqecrBJlsror AaHHyIo pa6ory B coorBercrBr{r.r co cBoHME o6ssagHocr{Mr{,
saQurcupoBaHHbrMr,r B r,rx AoJrlKH o crHbrx r,rHcrpyKrlr{rx.
5.2. OrnercrBeuHocrb 3a opraHI{3aIIHIo o6pa6orKl{ [epcoHaJrrHbD( AarrHbD( Bo3Jraraercfl,Ha
AOJTXHOCTHOe Jrr{rlo, Ha3HaqaeMoe IIpr{Kul3oM Auper(Topa.
5.3. ,{onycK K nepcoHanbHblM AilHHbrM pa6orunKa panpemeH AoDKHocrHbrM Jr}rrIaM, Koropbm
repcoHarlbHhle AaHHbIe ueo6xoAI,IMbI AJII BbInoJIHeHtrfl, KouKpernbx rpygoBbD( r[ynrquft.
Cnucor JrI{rI, I{MercIqux lpaBo Aocryrla K rrepcoHiulbHbrM AaHHbrM pa6ornuKoB, yrBepxA a-^1,rcfl.

Ar{peKropoM.
5.4. Ilpano Aocryna K nepcoHarrbHbrM AaHHbrM pa6oruuKa rMeror:
a) 4r.rperrop;
6) rnanHufi 6yxrarrrep;
n) cneqraail{cr no K4ApaM;
r) carra pa6ornuK yrrpe)K,qenufl, (x cnorau nepcoHaJrbHbrM 4auHrna);

5.5. Pa6orHI,IKr yqpexAe Hkrfl.,ocytrlecrBJrrrotrlre c6op, o6pa6omy, xpilreH ve r4uepeAarry
IlepcoHarlbHbrx AaHHrIX, o6asaHhl o3IIaKoMLITbcfl c HacrorrquM floloxeHr{eM [r [oAnr{carb
corJJarrrgHl,Ie o Hepa3rna[reHr,ru nepco HilJrbubrx AaHHbrx pa6orullKoB.
5.6. ComalueHlre o Hepa3urtulreHr.rr nepcoHiurbnbrx AaHHBrx pa6orunron oQopMrrercs B
uracruennoft Sopnae 3a rIoA[I{cbIo pa6orHLIKa yqpexAeHns r sBrsercr AouoJrHeHr{eM K
TpyAoBoMyAoroBopy, 3aKnroqeuHoMy MelKAy pa6oruuKoM u pa6oroAareJreM.
5.7. IlepcoHarlbHble AaHHbIe tro rpIcbMeHHoMy 3aupocy MoryT [peAcraB rntrbc B oprarrbr
rocyAapcrBeHHofi sracru: Il€uoroBbte HrrcrreKrlr,rH, npaBooxparrnTeJrbHbre opraHbr, opragbr
6esouacuocrl{, cyAbl, MrIC, QeaepanbHylo Mr{rparluoHHyro cnyx6y, opraHbr crarr{crr.rKr{,



Bo€HKo\larbl. opraHbl counanbHoro crpaxoBAHut, rIeHcr{oHHbIe QoH4sl, MyHHTIHniL'rbHbre
oprilHbr &-racTH H T..1.

5.8. llepeJ,aqa nnQoprrarlrur, coAep)Kaulefi cBeAeHHr o [epcoHaJrbHbrx AaHHbx pa6orHxnon
)'qpeTriJeHIUl uo re-reQolry, Qarcy, sneKrposnoft rrosre, Ha enerffpoHHbD( u 6yvaxc6x
Hocrrejlf,x 6el rlucb\letlttoro corJlacur pa6orHuKa 3anpeqaercr, KpoMe [peAocraBneHgt
unQoprraunu B coorBercrBrru c 3aKoHoAarenbcrnorvr PO.
5.9. OrBerbI Ha rIHcb\IeHHr,re 3arpocbr rpyrrrx opraHu3agintu yqpexAesufi B rrpeAenax Hx
KoMttereHuHH H npe.]ocrarlJeHHbrx noruoNao.lrfi Aarorcs B rrr{cbMesHofi Qoprrae sa 6lanxe
[pelnpnf,Tl{fl H B rolt odreMe, roroprrfi uo3BoJrrer He pztilrlaulalr r{3Jrr,IlrrHnfi o6rev
[epcoHurnbHbD( cBeAeHHft o pa6orHr{Kax yqpe}taennfl.
5.10. Xpaueuue [epcoH€ulbHbtx AaHHbrx pa6orrruKoB ocyqecrBJurercr B 6ynaaxHoM BapHaHTe,
H Ha 3neKTpOHHbrx HocHTe.irsx.

5.1 1. ,{ocryu K repcoHiulbltblM AaHHrIM Ha sneKTpoHHbx HocnTeJr.f,x 3arqurqeHbr rrapoJuMr,r
Aocry[a..{ocryu B 6azy AaHHbIX kr flpo,rre aBToMarr{3npoBaHHbre ran$oprraarlr{oHHbre
cI,IcreMbI ocyuecrBnrercs roJrbKo qepe3 ru.rHtrii Aocryn - [aponb Aocryrra.
5.12..{oryrr,reHTbl, coAepr(aque rrepcoHilnbHble AaHHbIe, AoJDKHrT xpaHr{Tbcr B uoMerrleHLrflx)
oTBeTCTBeHHbTX 3a BeAeHHe 14 xpaHeHrre TaKHX /toKyMeHTOB.
5.13. BxoAuste ABepI{ nor\{ctrleuuit, B Koropr,rx xpaHsrc{ [epcoHnrrbHbre AaHHbre pa6orHHKoB,
o6opyaylorct 3aMKaMH, ra paHTl4pyroqrlMr{ HarexHoe 3aKphrrr,re rroMeul onuit Bo BHepa6o.ree
BpeMs, H ocHarqarorcr oxpilHHo-floxapHofi clr t'r r€urr{3auuefi .

5.14. r{oxyrrleHTbl, coAepxaqr4e rrepcoHanbHt,r : AaHHbre, [oAJrexarque nepeAarre Anr xpaHeHr{tr
B apxr.rB, Qoprraupylorcr B Aena rrocroflHHoro Lr BpeMeHHoro xpaHeHr,rfl.
6. YHuqroxeHue fiepcornlJrbHbrx AaHHr,rx
6.1. [oryMeHTbI, coAep)(at(ue rrepcoHuulbllbre jraHHbre, [oAne)KaT xpaHeHr{ro rr yHurrroxeHr,Iro B
IIoptAKe, [peAycMorperrrro]r apx[BHbrM 3aKorroAareJrbcrBonr P@.
6.2.tlepcoHulJlbHble AaIIIn,re pa6oruuron roAJlexar yHr4t{ToxeHlrro rro Aocrr,rxeHr,ru qenefi
o6pa6orKr vrJrr B cnyqae vrparbr ueo6xoAr{Nr(' 'r'a B AocrLr)KeHnu raKHX uerefi.
7. [pana paborHlrKa rro obecnerreHuro 3lluy' r,r cBorrx rrepcoHaJrbHbrx AaHHbrx
7.1. Pa6orHLrKH HMeror rrprlno Ha:
a) nonuyro unsoprr,raqtilo o cBoHX [epcorra.'rbHbrx AaHHbrx I1I o6pa6orxe 3Trrx .4aHHbrx;
6) cno6o4urtfi 6ecnla'ntt,tiI Aocryrl K cnor:'r [epcoH€urbHbrM AaHHbrM, BKJrroquu npaBo Ha
uoJryrreHl4e xonufi nro6oii 3arrkrcpt, coAep)iirllefi [epcorraJrbHble AaHHbIe pa6orHura, ga

I,ICKJIIOq€HLI€M CnyqaeB, il |r'4ygMOTpeHHbrX 31, )tIOAaTeJIbCTBOnA PO;
n) onpe4eneHue cBoHX nl)eAcraBr.rrerefi AJrrr :' r.r.rrbr cBoHX rrepcoHanbHbD( AaHHbrx;
r) rpe6oBaHlle o6 ucxllorteFII{Irt vrJru LrcrrpaBJle ,: , rI{ H€BepHbrx HJrr,r HerroJrHhD( rrepcogttrlbHbrx
AaHHbIx, a raKll(e AaHHbrx" o6pa6oraHHbrx c rrapyrueHlleM 3aKoHoAareJlbcrBa P@;
a) rpe6oBaHl{e o6 usnerrtcrrrr,r pa6oroAarcJrr-),r "cex JrHrI, KoropbrM paHee 6ruru coo6rqeHu
HeBepHbIe ulil4 HeIIoJIHLtc r re pcoHuLIIbHbIe llu n re pa6orHr{Ka, o6o ncex npouineAeHHbrx B HI{x
HCKIIOqeHI'jflX, I{ClpaBncr | 1 I rrx pInH AoIIoJIilCil | \;
e) o6xanoBaHrie B cyA Jrr() )i,rx HerrpaBoMepn ' .,leficrsuit ulu 6egAeficrBr,rr pa6oro4areJur rrplr
o6pa6orKe u 3aulprre elo rrepcoHirnbHbrx /r. {.
8. O6qgaHHocru Ir orllc'r'c'r'rleHrrocrr paeio'r'(i. rlreJrq 3a Hapy[eHne HopM, peryJrrrpyrcrqux
o6pa6orr(y H 3aIrIHry rr('J)(.orraJrr,Hblx A:rf rrri '\
8.l. Iuqa, BLIHoBHbIe B n:rf \'[reHHr4 HopM, r'r' rnpyrcqrdx lonyqeHr{e, o6pa6orKy, xpaHeHr,re,
nepeAaqy I'I 3aIIII{Ty nepc()l 'ltIbHbIX AaHHI'l:' ' OTHI{Ka, HeCyT AI,ICIIHIIJII,IHapHyIO,
MaTepI'IalbHyIo, fpa)I(Aall "'()-flpaBoBylo, ir.'t\' tcTpaTr{BHyro unpr yfonoBHyro oTBeTcTBeHHOCTb
B COOTBeTCTBLIU C 3aKOIr() .it t'eJIbCrnOU P(;.
8.2. lIpeAcTaBJIeHLIe plr 

-,o lnr.rKoM rroAir ., \ AoKyMeHToB sBJurercs ocHoBaHHeM Nrfl,
BbIHeCeHI,Iq AUCqI4[IJMrriltr | | r,rK B3bIcKaHLIl".t r.il t. ' i'b Ao yBonbHe|,j^]/rg,.


